Gracefield Health Care Ltd (GHC), Registered Office: 31 St Domingo Grove, Anfield, Liverpool,L5 6RP.  
Tel 0151 260 1984                                                       


APPLICATION FORM FOR EMPLOYMENT
	POSITION APPLIED FOR

	First Name:


	Middle Name/s:
	Surname:
	Phone Number – Home Landline

	Email address:

National Insurance number:

	Mobile Phone Number


	Address:


	Postcode:
	Next of Kin emergency contact phone details:  

	
	
	Next of Kin Name:


	Job History

Please tell us your present job title, or, if unemployed, your last job title (state if unemployed):

	Previous jobs (please start with your last job and continue on a separate sheet if necessary – explain any gaps longer than one month. We require details of all of your jobs since leaving school.  Please attach a separate sheet if necessary to this application.   Attached:  YES/NO

	Job title
	Name & address of current or previous employers
	Your responsibilities
	From               To

(give month and year)
	Reason for leaving

	
	
	
	
	
	


Have you had any break(s) from work after leaving full-time education?                         YES                   NO
(This include periods of part-time education, unemployment, carer responsibilities, ill-health, etc)
What is your current rate of pay per hour?                Or if salaried, per month?
 If YES, please give details below:

	From
	To
	Reason for break

	
	
	


	Education and Training – please include details of schools attended, further education and colleges including any professional training. Please attach a separate sheet if necessary.   Attached: YES/NO

	Date
	Educational establishment
	Qualification and/or Grades/Certificates

	
	
	


	Reference No 1
Must be your most recent or current employer
	Reference No 2

Must be a former employer or professional person

	Name:                                      Job Role

Company Name:

Business Address:

Postcode:

Telephone:  

May references be taken up before interview?      
YES/NO (please circle)      
Additional Information


	Name:                                       Job Role

Company Name:

Business Address:

Postcode:

Telephone:  

May references be taken up before interview?      

YES/NO (please circle)      

	Sign here if you do not wish references to be taken up before interview

…………………………………………………   Date: ………………………………….

Use this space to tell us more about yourself and use the job description to inform us what experience you would bring to the post. Highlight any personal attributes and give relevant experience in relation to your application to work for our company.  You may also attach a CV to your completed application form. However, CVs cannot be accepted on their own as an application. The form must be completed in full. 




	Do you hold a current driving licence?




Yes / No
  (Delete as appropriate)


What class of licence do you hold:                                                                            ………………………………………….
Do you have the use of a car?





Yes / No
Does your licence have any endorsements or penalty points


Yes / No


If yes, please provide full details on a separate sheet of paper



Have you ever been refused motor insurance?



Yes / No

If yes, why?......................................................................................................................................

	Employment Status

Do you require a Work Permit * to work in the U.K.?


Yes / No      (Please delete as appropriate)
Please state your Nationality: …………………………………………..
N.B. * Work Permits are not transferable between employers and any job offer made will be subject to obtaining

 a new permit



	Declaration

Because of the nature of the work for which you have applied, this post is exempt from the provision of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975.  You must therefore declare any information about convictions or cautions.  Any information provided will be kept in strict confidence.  Please note: Convictions are not necessarily a bar to employment.
Do you have any convictions                                                                                   Yes/No
Do you have any criminal proceedings pending against you?

Yes/No

If you have indicated Yes to any of the above, please give details on a separate sheet of paper regarding each incident, giving exact dates, locations & outcomes.

I declare that, to the best of my knowledge and belief, the information given in this section is true & complete.  
Sign








Date


Declaration:

Do you have any employment disciplinary proceedings pending against you?  Yes/No

Sign:                                                                                                        Date

	I understand that failure to disclose information or the provision of incorrect information may result in an offer of appointment being withdrawn or in disciplinary action being taken leading to dismissal at a later date.  I agree to Gracefield Health Care Limited approaching any of my previous employers to verify my employment history.

I agree that if I am appointed, the information on this form may be used as part of the permanent personnel record of my employment under the Data Protection Act.

I CERTIFY THAT I HAVE READ AND UNDERSTOOD THE ABOVE AND THAT THE INFORMATION I HAVE GIVEN IS TRUE, ACCURATE AND FORMS A COMPLETE RECORD.
Signature:  ____________________________________
Date: _________________________




Have you attached a CV with your completed application form?                  YES/NO (please circle)
Do you have a physical, mental or sensory impairment which could:

(a)   Impede your ability to attend for interview or otherwise affect you during the recruitment process?

        Yes/No
  (Please delete as appropriate)
(b)   Impede your ability to carry out the various duties of the job for which you are applying?

        Yes/No
  (Please delete as appropriate)
If you have answered “yes” to (a) or (b) above, please provide relevant details on a separate sheet and confirm any reasonable adjustments which you believe the Company could make to its recruitment arrangements, working arrangements or the physical features of its premises which would help facilitate your attendance at interview and/or help you overcome any other disadvantage you may face.
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